Safe Space NYC
Case Aide
Job Posting
Safe Space believes that all children deserve to grow up healthy and safe, and we work to ensure this through early intervention. Each year, Safe Space works with over 10,000 of New York City's most disadvantaged children and families to prevent foster care placement, support and strengthen families and promote self-sufficiency.

The mental health needs in the communities we serve are as varied as the individuals that make up our communities.  As such, Safe Space provides various services to meet the needs of our communities. These services include Multi-systemic Therapy (MST), a well-researched community-based treatment model directed at youth involved in criminal activity and their families. Interested persons may locate information about this treatment model at www.mstservices.com.

Our Preventive Services division is seeking an individual with some experience working with children and extensive knowledge of community resources to provide assistance to Case Planners in all efforts of working with the family.
POSITION SUMMARY: 
· Assist Case Planners with outreach attempt to clients who miss appointments or fail to keep intake interview.

· Provide escort services to client at hospitals and schools as needed.

· Assist in the monitoring of drug tests for FT/R clients.
· Submission of all paperwork in a timely manner (progress notes, plan amendments, risk assessment forms, group reports and FASP.
· Assist with all case management related matters, including referral and advocacy services for each family.

· Assist with the maintenance of intake book and closed/open cases log book.

· Conduct home visits and office visits according to ACS standards, per FTR program.

· Assist with maintaining case records in an orderly fashion.

· Responsible for assessing, coordinating and evaluating preventive services needed by the family.

· Complete data entry for PROMIS and CONNECTIONS caseload.

· Coordinate and implement casework conferences as needed.

· Perform other duties assigned by Supervisor.

POSITON REQUIREMENTS:

· High School or GED required. Bachelor’s degree preferred.

· Ability to speak Spanish helpful but not required.

· Some experience working with children helpful.

· Extensive knowledge of community resources.

Other Requirements: 

· Must be able to work some evenings.
To be considered, send resume, cover letter and salary requirements to jobs@safespacenyc.org. Be sure to include the title of the position that you are applying for in the subject of the email.
Safe Space NYC is an Equal Opportunity Employer with a commitment to a 
diverse workforce.

